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“Our own survival is so dependent on the help of 

others that a need for love lies at the very core of 

our existence. This is why we need to cultivate a 

genuine sense of responsibility and a sincere 

concern for the welfare of others.” 

 

-Dalai Lama 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

3 

3 

 
Important Note: This reopening guide is subject to changes based on changing circumstances and guidelines.  

All changes will be made in timely fashion and updated within this document.  

 

 
 

Glendale-River Hills School District  

Letter to the Community 

 

On behalf of the School Reopening Committee and the Glendale-River Hills Administrative 

Team, we would like to take a moment to thank our staff, our families and our community 

for your ongoing support and participation as we work towards reopening our schools.  

 

Our district is committed to the health and safety of our staff, students, families and 

community members as well as providing high quality educational experiences. The 

Reopening Committee has strived to collect valuable input as well as to solicit feedback from 

our stakeholders through a variety of platforms. The Reopening Committee openly invited 

people to participate in community input sessions surrounding important topics like Health & 

Safety, Social-Emotional Learning and Curriculum & Instruction. People were also 

encouraged to express themselves through providing us with input during School Board 

Meetings and by completing staff and family surveys in which both soft and hard data were 

collected and analyzed to help us plan and prepare for a safe reopening process. 

 

We also had the opportunity to receive input from important organizations to help guide and 

support us in our decision-making process. The Reopening Committee met with Riteway Bus 

Company, Aramark Lunch Services, leaders from local school districts, and the North Shore 

Health Department, all of these organizations provided us with valuable feedback. Decisions 

we make to a transition from a virtual learning model to an in-person learning model will 

also be based on the guidelines and regulations set forth by the Department of Public 

Instruction, Centers for Disease Control, Harvard Global Health Institute, Wisconsin 

Department of Health Services, North Shore Health Department, and the Glendale-River 

Hills School Board. 

 

-Dr. Smith 

-Ms. Young 

-Mrs. Umar 
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Introduction 

 

It is important to acknowledge that there are inherent risks as well as a shared 

sense of responsibility associated with reopening during a pandemic. As we 

strategically prepare to reopen our schools during these unprecedented times, we 

strive to stay abreast of important information allowing us to make decisions that 

have a positive impact on our school community. We want to assure all of our 

stakeholders that we are collaboratively working on a strategic return to school, in 

which we place safety and equity at the forefront of the decision-making process. 

Given the historical context of our present time, there are no easy answers nor is 

there a one size fits all model that will work as our District is unique. We are 

conducting ongoing research and data monitoring in order to adequately guide our 

reasoning and decisions. We are maximizing our resources at a local and federal 

level, and are planning according to guidance by legislature, health and scientific 

organizations to ensure a safe return. 
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COVID-19 Gating Criteria  

 

School districts around the country have been using two sets of criteria to guide decisions 

about instruction:  

• Gating criteria (provided to our District by the Northshore Health Department) 

that reports on community COVID-19 case burdens and percent positive 

infection rates, and used as entry criteria into a new learning model only; and  

• Operational criteria - staff availability and student attendance at the building 

level - used when deciding to temporarily move back into virtual learning. 
• Current Community Covid-19 Data  

 

COVID-19 Burden Level  
Less than 100 cases per 100,000 

or 

Less that 350 cases per 100,000 

Percent Positivity At or below 5% for 14-day period 

 

or 

 

5-10% for 14-day period and trending downward 

Cases North Shore Covid-19 cases trending downward 

Care Percent of hospitals not is crisis care and percent of 

hospital beds not nearing capacity at the Milwaukee 

County Level 

 

 

 

 

https://docs.google.com/document/d/1C4RaZvMzzCVdK0REydRptsTq4jF8EKjkeRrnETYuJZs/edit?usp=sharing
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Rationale and Learning Model  

The rationale for the learning models outlined in the next section of this document are based 

on family request for in-person learning, staffing, physical space, while following national, 

state, and locally recommended mitigation strategies.  

 

Learning Models  

In a survey that was distributed in February, families were asked to make a commitment to 

an in-person or virtual learning model. The results of the survey informed the detailed design 

of a staffing and classroom assignment plans.  

 

In-Person Learning Model (K-3)  

In-person instruction will occur Monday through Thursday. Students will learn 

asynchronously at home on Fridays.  

 

Virtual Learning Model (K-3) 

Synchronous instruction will occur Monday through Thursday using the Google Classroom 

Learning Platform. Students should refer to the virtual learning schedule for specific 

days/times. Students are expected to attend daily for the duration of the learning block. 

Virtual instruction will be taught by a designated teacher. Virtual students will have the 

opportunity to participate in Allied Arts classes on Fridays. 

 

In-Person Learning Model (4-8)  

In-person concurrent instruction will occur Monday through Thursday. Students will learn 

asynchronously at home on Fridays.  

 

Virtual Learning Model (4-8) 

Virtual concurrent instruction will occur Monday through Thursday using the Google 

Classroom Learning Platform and Zoom. Students are expected to attend daily for the 

duration of the learning block. Virtual instruction will be taught by a designated teacher.  

 

Families who elected to participate in a virtual model must remain in the virtual model for 

the duration of the school year. Families who elected to participate in an in-person model 

may switch to a virtual model. Once a student is enrolled in the virtual model, they will 

remain in that virtual model for the duration of the 20-21 school year.  Families must fully 

participate in their assigned learning model. Alternate instructional models are not available 

at this time.  
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Learning Model During Periods of Quarantine  

In the event that an entire class needs to quarantine, grades K-8 will move to virtual learning 

format with their class.  

 

If a student needs to be quarantined for an extended period of time the student will have the 

opportunity to participate in the virtual model for the duration of their quarantine if they elect 

to take advantage of that option. Please note that in grade K-3 the pacing of the virtual 

section may be slightly different.  

 

Asynchronous Learning Day  

Asynchronous learning is a general term used to describe forms of education, instruction, and 

learning that do not occur in the same place or at the same time. This includes various forms 

of online learning in which students learn from instruction—such as prerecorded video 

lessons or game-based learning tasks that they complete on their own and that is not being 

delivered in person or in real time. Students in Grades K-8 are expected to participate in 

asynchronous learning assignments and activities through the Google Classroom Learning 

Platform on Fridays. 

 

District Communication for Families  

Information about learning model transitions will be shared with families through our Infinite 

Campus management email system. Additional notifications will be posted on the school 

website, social media pages, and reiterated in Thursday folder communications. Building 

administrators will communicate any building-specific information using the same 

mediums.  

 

Cohort and Pod Definition 

Cohorts refer to a specific grade level or classroom, while pods are smaller units within a 

cohort. For example, a student may sit at a consistent “pod” which is made up of 2-4 other 

students within their grade level classroom which is their cohort. Cohorts and pods are used 

to reduce the contacts a student has within a school day.  

 

Allied Arts  

Allied Arts classes may be modified by location and/or activity to meet safety guidelines 

outlined by local, state, and national guidelines. For example, Physical Education may take 

place outside, singing in the classroom may not be possible, and sharing of art materials will 

be limited. Students will have access to book checkout and library services. 
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Health & Safety Education Plan  

 

Staff Members  Staff will be trained in COVID-19 precaution and procedures, including: 

mask wearing, sanitizing, sick students, social-distancing, etc.  

 

Staff will be provided with a standard COVID-19 PPE kit, as well as, 

customized options.  

 

Staff members will work collaboratively to create lessons that outline 

safety procedures and norms. Lessons will include: hand-washing, mask-

wearing, social-distancing, etc.  

  

Elementary 

Students (K-3)  

Students and families will receive educational tools provided by school 

staff to review prior to transitioning to in-person learning.  Students will 

participate in classroom-based safety lessons delivered by their teacher.   

Middle School 

Students (4-8)  

Students and families will receive educational tools provided by school 

staff to review prior to transitioning to in-person learning.  Students will 

participate in classroom-based safety lessons delivered by their teacher.  
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Daily Health Screening  

Prior to entering Glendale-River Hills School buildings or at school sponsored events, all 

staff, students, and visitors should participate in a self-screener. A reminder to participate in 

the self-screener will be placed at all of the major building entrances, communicated through 

student and family announcements, and reinforced by school staff.  

 

Sample: 

 

 
 

 

https://docs.google.com/document/d/16FHjrBp47-BtfXaaYt3IUxa47IC7IrEW1Jy9rqsGa54/edit?usp=sharing
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Addressing Illness at School  

If your child has underlying or ongoing health related needs or medication needs, please 

communicate that to the Health Office by contacting Zena Perez-Smith (Parkway) at 

exina.perez@glendale.k12.wi.us or Evelyn Rhodes (Glen Hills) at 

evelyn.rhodes@glendale.k12.wi.us with any health-related questions or concerns.  

 

Individuals who are displaying COVID-19 symptoms will be separated from other staff and 

students immediately. Students will wait in an isolation room while they wait for a 

parent/guardian to pick them up. Parents/Guardians must pick up sick children within one 

hour of receiving a phone call. Staff members should let their building administrator know 

and exit the building immediately upon receiving coverage for the classroom. Individuals 

who are displaying symptoms should limit the points of contact when exiting the building or 

traveling to the isolation room.  

 

If your child is experiencing any of the following symptoms, we will call the emergency 

contacts listed so your student can be picked up from school. 

• Fever or chills, Cough 

• Shortness of breath or difficulty 

breathing 

• Fatigue 

• Muscle or body aches 

• Headache 

• New loss of taste or smell 

• Sore throat 

• Congestion or runny nose 

• Nausea or vomiting 

• Diarrhea 

 

School nurses and other staff members who are assigned to supervise the isolation room 

should use Standard and Transmission-Based Precautions when caring for students who are 

isolated. Families and staff members should follow the CDC guidance for caring for oneself 

and others who are sick. 

Students who are injured or displaying an illness that is not related to COVID-19 symptoms 

will be housed in a separate space within the health room while students displaying COVID-

19 symptoms will be housed in designated isolation rooms. 

Cleaning and Disinfecting Isolation Rooms  

Once individuals have been removed from the isolation room, the maintenance department 

will clean the room. They will close off the area for an extended period of time and no one 

will be allowed to use these areas again until after the room is thoroughly cleaned and 

disinfected.  

 

 

 

mailto:exina.perez@glendale.k12.wi.us
mailto:evelyn.rhodes@glendale.k12.wi.us
https://www.cdc.gov/coronavirus/2019-ncov/hcp/infection-control-recommendations.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Finfection-control%2Fcontrol-recommendations.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
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Staff Quarantine Guidelines 

 

IF THEN Calendar days assigned 

for Virtual Learning 

You test positive for COVID-19 If you are able, you will be asked to teach 

virtually from home over the course of at 

least 10 days.  The last three days prior to 

your return to work, you must be symptom-

free.  If symptoms prevent you from 

working, please contact your supervisor and 

the business office. 

At least 

10 

Someone in your household tests 

positive for COVID-19 you will 

be asked to teach virtually from 

home unless you are unable due 

to being the caretaker of the 

individual in the household that is 

sick. 

If you are able, you will be asked to teach 

virtually from home over the course of at 

least 10-20 days based on your ability to 

separate from the household member and 

potential testing results.  See chart #1 on 

page 12.  

At least 

20 or 10 

from date of exposure 

depending on testing and 

ability to separate 

Someone you have been in “close 

contact” with tests positive for 

COVID-19. You will be asked to 

teach virtually from home. See 

chart #2 on page 12.  

Close contact means the 

following: 

• Direct physical contact 

(handshake, hug, kiss) 

• Being within 6 ft of 

someone for 15 minutes 

total in a day. 

• Having contact with 

respiratory secretions 

(coughed/sneezed on, 

contact with dirty tissue, 

sharing a drinking glass, 

food, towels, or other 

personal items). 

• Living with or spending 

the night with someone. 

10 Day-Option 

Stay home for 10 days and then monitor 

your health for an additional 4 days. 

• Stay home for 10 days after your last 

contact with a person who has COVID-19. 

The date of your last contact is considered 

day 0 of the quarantine period. 

 

7 Day-Option 

Stay home and monitor your health for 7 

days and get tested on day 6 

• Stay home for at least 7 days after your last 

contact with a person who has COVID-19. 

The date of your last contact is considered 

day 0 of your quarantine. 

• Get tested with an FDA approved COVID-

19 test (antigen or PCR) no sooner than day 

6 of your quarantine. Remain in quarantine 

until a result comes back. If the test comes 

back negative and you have no symptoms, 

you may end your quarantine after Day 7.  

At least 

10 or 7 

from date of exposure 

depending on testing 
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Chart #1 

 
 
 
 

Chart#2

 



 

13 

13 

 
Important Note: This reopening guide is subject to changes based on changing circumstances and guidelines.  

All changes will be made in timely fashion and updated within this document.  

 

 
 

Glendale-River Hills School District  

Student Quarantine Guidelines 

 

IF THEN Calendar days assigned 

for Virtual Learning 

Your child tested positive for 

COVID-19 

If your child is able, they will be asked 

to learn from home over the course of 

at least 10 days.  The last three days 

prior to their return to school, they 

must be symptom-free.  If symptoms 

prevent your child from learning at 

home, you should report them absent. 

At least 

10 

Someone in your child’s household 

tests positive for COVID-19 

You will be asked to have your child 

learn from home during the time any 

members of the household that test 

positive are self-quarantining plus an 

additional ten calendar days after the 

infected member(s) of the household 

are symptom-free for at least three 

days.   

At least 

17-20 

Someone your child has been in 

“close contact” with tests positive 

for COVID-19.  Close contact 

means the following: 

•  Direct physical contact 

(handshake, hug, kiss)  

• Being within 6 ft of 

someone for 15 minutes 

total in a day. 

• Having contact with 

respiratory secretions 

(coughed/sneezed on, 

contact with dirty tissue, 

sharing a drinking glass, 

food, towels, or other 

personal items). 

• Living with or spending the 

night with someone.  

Your child will be asked to learn 

virtually from home.  Your child will 

need to quarantine for 10 days. If they 

are symptom-free throughout this time 

then afterward your child can return to 

in-person learning. This assumes your 

child does not develop symptoms 

during the quarantine period. 

At least 

10 

from date of exposure 
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Communication of Positive Covid-19 Case 

IMMEDIATELY: 

1. The school principal and/or 

designated staff members 

communicate with staff/student who 

tested positive. 

2. The school principal and/or 

designated staff members make 

phone calls to those who have been a 

close contact with the confirmed 

case. 

3. The school principal and/or 

designated staff sends a follow-up 

email to those who have been in 

close contact with the confirmed 

case. 

4. The principal and/or designated staff 

sends an email to families of those 

who did not have close contact with 

the confirmed case.  

AS SOON AS POSSIBLE: 

5. The principal sends an email to all 

school staff with an update on the 

situation. 

6. One or more school staff members 

are designated to take phone calls 

from families who may have 

questions or concerns. These staff 

members will have the district’s 

protocol on hand. 

BY THE END OF THE DAY: 

7. The superintendent or designated 

staff sends a brief email to all district 

staff with an update on the situation 

at the school. 

8. A school staff member posts a brief 

update to the school website. 

 

 

Communication that school or classrooms 

are closed due to one or more confirmed 

cases 

IMMEDIATELY: 

1. The principal sends an email to 

school staff directly affected by the 

closure. 

2. The principal records and sends an 

automated voice message to the 

families of students directly affected 

by the closure.  

3. The principal sends a follow-up 

email to the families of students 

directly affected by the closure.  

4. One or more school staff members 

are designated to take phone calls 

from families who may have 

questions or concerns. These staff 

members should have the district’s 

protocol on hand. 

5. The principal conducts follow-up 

phone calls to check in with school 

staff directly affected by the closure 

to answer questions and provide 

additional guidance. 

AS SOON AS POSSIBLE: 

6. The principal sends an email to all 

school families to provide an update 

on the situation. 

7. The superintendent sends a brief 

email to all district staff with an 

update on the situation at the school. 

8. A school staff member posts a brief 

update to the school website. 

9. A district-level staff member is 

designated to handle all media 

inquiries. Prepare talking points to 

have on hand when speaking with 

members of the media.  
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Communication for Student Return 

from Quarantine 

1. The school principal and/or 

designated staff member sends an 

email message to the family of the 

student who will return from a 

quarantine.  

2. If requested, the school principal 

and/or designated staff member 

conducts a phone call or video call 

with the student’s family to discuss 

next steps and answer any 

questions.  

 

Communication for Staff Return from 

Quarantine 

1. The school principal sends an email 

to the staff member who will return 

from a quarantine.  

2. The school principal conducts a 

phone call or video call with the 

staff member who will return from 

a quarantine to discuss next steps 

and answer any questions.   

 

Staff Form for Reporting Positive 

Cases 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Tips for a Safe Return to 

School 

• Learn how to keep 

yourself safe amid the 

outbreak. Maintain a 

healthy lifestyle 

 

• If you have a fever or 

don’t feel well, tell 

your parents or a 

teacher, and go to the 

doctor. 

 

• Feel worried or scared? 

Talk to your family and 

teachers. They will 

help you. 

 

• Protect yourself and 

others with healthy 

practices. 

 

• Don’t tease or bully 

anyone who has been 

sick. Don’t blame those 

from other countries or 

regions. Be supportive 

to each other. 

 

• Share what you’ve 

learned about 

preventing disease with 

your family. 
 

https://forms.gle/d3YHNiom4kDyeWjJ7
https://forms.gle/d3YHNiom4kDyeWjJ7
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Masks and Face Coverings  
*Masks are required for all students, staff members, and visitors while in the building. 

Students, staff, and visitors are asked to bring their own personal mask to school. Disposable 

masks will be available in the classroom and main office should a need arise. Students are 

encouraged to bring at least one additional mask to school each day to replace their mask if it 

becomes wet or soiled.  

 

Mask use is required as a key mitigation strategy for the safety of all. Non-compliance with 

mask use will be handled using and educational approach. To ensure a healthy school the 

Principal or Associate Principal can require a return to a virtual model if improper mask use 

threatens the safety of others.  

 

Staff are permitted to take off their masks if they are alone in their classroom or office space. 

Mask usage is required outdoors unless students are in a designated zone where social 

distancing of six feet or more is possible. Students should follow the guidelines and direction 

of their teachers if participating in an outdoor activity.  

Students and staff members are required to wear masks outdoors during pickup and drop off 

times due to the high traffic flow.  

 

*Exception to the mask policy will only be made for those with documented medical or 

disability related needs.  Individuals seeking exception to the mask requirement must seek 

approval from building level administrators.  

 

Mask Breaks  

Teachers will designate an isolated “Mask Break” space within their classrooms that is at 

least 6 feet away from others. Mask breaks are limited to under a minute, should include 

pulling the mask from face, taking a breath, and returning the mask to the face. Removing 

the mask completely should only be used under limited circumstances.  
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Personal Hygiene and Handwashing 

Staff, students, and any visitors are encouraged to follow Proper Hand Washing 

Procedures using soap and water or hand sanitizers that will be available throughout our 

buildings. Wash your hands multiple times a day, including: 

o Upon arrival at school 

o Before putting on and after removing your face covering 

o Before eating snacks and meals 

o When transitioning to indoor from outdoor activities 

o When transitioning from one space in the building to another. 

Physical Distancing 

Students and staff members are expected to follow social distance protocols in all areas of 

the school building, when possible. A standard of 3 feet of physical distancing has been 

established for grades K-5 and 6 feet of physical distancing has been established for grades 

6-8. Learning activities or routines that require less social distancing should be limited. 

Frequent reminders and explicit teaching will be used to reinforce this expectation.   

 

Ventilation  

Air quality testing at both buildings has been conducted and meets ASHRAE standards for 

temperature, and CO2 levels. Humidity is an air quality variable that will continue to be 

monitored. Air purifiers will be available in all classroom spaces at Parkway Elementary and 

in designated spaces at Glen-Hills Middle School. Glen-Hills Middle School is equipped 

with a central air system that allows for the regular rotation of air. Teachers at Parkway are 

encouraged to open windows in their classrooms throughout the school day when possible.  

 

Cleaning and Disinfecting 

Hourly cleaning and disinfecting schedules have been established in both buildings. Special 

attention will be given to high touch points and common areas. Teachers and students will 

participate in cleaning routines in the classroom. For example, using a Clorox wipe to clean 

the surface of their desk, or packing up their materials before exiting the room. If a classroom 

or space needs supplies, special equipment, or attention, the teacher should contact a member 

of the custodial staff.

 

 

 

 

 

 

 

 

https://www.dhs.wisconsin.gov/disease/handwashing.htm
https://www.dhs.wisconsin.gov/disease/handwashing.htm
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Restrooms 

Restroom breaks will be staggered and the 

number of students utilizing the restroom 

will be limited. Clear signage indicating 

restroom capacity will be 

posted.  Handwashing stations will be 

marked to promote distancing, with 

reminders for appropriate hand washing 

technique.  

 

Water Fountains  

Water fountain usage is limited. Students 

will have access to the bottle filler; the 

spouts are locked and unavailable for use. 

Students are encouraged to bring their own 

water bottle to school daily. Please make 

sure the student’s name is clearly labeled 

on their water bottle. Disposable cups can 

be made available if necessary.  

 

Leaving the Room and Hall Passes 

Students needing to leave to go to another 

location in the school for any reason will 

need to be confirmed by the staff member 

receiving them. Escorts will be assigned as 

needed. At Glen Hills students need to 

obtain a pass to leave the classroom. In 

order to minimize contact only one student 

may be out of the room when possible. 

Passes will be limited depending on the 

situation. 

 

Hallways and Transitions  

Designated walkways and traffic patterns 

are established within the school to limit 

student contact. Where possible, one-way 

patterns and /or staggered transition times 

have been established. Contact between 

students are, at times, unavoidable. 

However, those times will be limited. 

Student schedules are designed to limit the 

number of transitions within the school 

day. 

 

Visitors and Volunteers  

In-person visitation will be limited to 

essential visitors only. This will be 

determined by the building administrators. 

When possible, phone or virtual video 

conferencing tools should be used to hold 

meetings with school staff and families. 

Visitors and volunteers are expected to 

adhere to all school safety guidelines.  

 

Assemblies and Gatherings  

Assemblies and other gatherings will 

occur using virtual video conferencing 

tools when possible. The district will 

follow the group recommendations 

outlined by local guidelines in the event 

that an in-person gathering is necessary.  

 

Field Trips  

Field trips will be limited to walking field 

trips at this time. All field trips require 

administrative approval and must include 

advanced notification to 

parents/guardians.  

 

Safety Drills  

Students and staff members will be 

required to participate in safety drills as 

determined by state guidelines with 

modifications. Tornado, fire, evacuation, 

active threat, and other drills will be 

practiced by classroom, wing, or floor.  
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Breakfast   

Breakfast will be available to all students 

at the start of the school day. Students will 

eat breakfast in their classroom and with 

their cohort. When possible, windows 

should be opened or classroom air 

purifiers should be turned on during and 

following snack breaks. Students can take 

off their masks while they are actively 

eating and/or drinking. A limited time for 

breakfast will be established. 

 

 
 

Lunch and Cafeteria Usage  

Parkway students will eat lunch in their 

classroom with their cohort. Students will 

have access to hot and cold lunch options. 

When possible, windows should be opened 

or classroom air purifiers should be turned 

on during and following the lunch 

hour.  Students can take off their masks 

while they are actively eating or drinking 

in the classroom. All classrooms will be 

nut-free to protect students with food 

allergies. Students with identified food 

allergies will be accommodated based on 

their individual needs.  

 

Glen Hills students will eat lunch in the 

cafeteria using assigned seating with 6ft of 

distancing. Students can take off their 

masks while they are actively eating or 

drinking. Masks will be worn during all 

other times in the cafeteria space. A 

designated nut free table will be 

established in the cafeteria. The cafeteria 

will be cleaned and disinfected in between 

lunch periods.  

Snack Policies  

A designated snack time will be 

established in Grades K-5 and students 

will eat snacks in their classroom and with 

their cohort. When possible, windows 

should be opened or classroom air 

purifiers should be turned on during and 

following snack breaks. Students can take 

off their masks while they are actively 

eating and/or drinking. A limited time for 

snacks will be established. All classrooms 

will be nut-free to protect students with 

food allergies. Here is a list of peanut/nut 

free snacks.  

 

Birthday Treats and Outside Food 

Deliveries 

Students and families are not permitted to 

bring in birthday treats to share at this 

time. Classroom teachers may identify 

other ways to celebrate student birthdays, 

such as a special activity or sign.  

 

Student food deliveries of any kind are not 

permitted on campus, both during school 

hours and after school hours. This includes 

pizza delivery, Uber Eats, etc. If a student 

forgets a lunch the school will provide 

one.  

 

Recess  

Staggered schedules and zoned recess 

areas are established. Each classroom will 

have their own bag of recess equipment 

for student usage. Hand washing and/or 

sanitizing should occur before and after 

recess. Students are required to keep their 

mask on while they are outside, unless 

they are standing in designated areas with 

at least six feet of distancing from other 

students.  

 

https://docs.google.com/document/d/1N8LHRPZqiifhl2EQ77sZjPeLskh2_LNXjdvu07t8z9I/edit?usp=sharing
https://docs.google.com/document/d/1N8LHRPZqiifhl2EQ77sZjPeLskh2_LNXjdvu07t8z9I/edit?usp=sharing
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Classroom Layout and Seating  

Classroom layout will vary between grade level, subject, and teachers. All classrooms must 

meet the classroom layout guidelines that are established. A combination of desks, tables, 

and flexible seating options are available in the classrooms across the district. Seating at 

tables and flexible seating areas will be spaced at least three feet in grades K-5 and six feet in 

grades 6-8. Students will have assigned seats in each classroom space that they are expected 

to strictly adhere to during the school day.  

 

Class Capacity  

The number of students assigned to a classroom is dependent on the size of the classroom, 

approved room configuration, age of students, and the ability to meet social distancing 

guidelines. Some rooms can safely accommodate up to 100% room capacity with distancing, 

while other classes will have reduced capacity. The final classroom enrollment size will be 

shared with families prior to student arrival.  

 

Lockers  

Students will have limited access to their lockers throughout the school day. Upon arrival, 

students will place their items in their lockers. Teachers will dismiss students to their locker 

for recess or at the end of day on a staggered schedule to avoid congestion within the 

hallway.  

 

School Supplies  

Students will use their personal school supplies for classroom work. A modified school 

supply list is available. No new items have been added; however, some items have been 

removed from the list. Please do not feel obligated to buy new supplies. Students can bring 

the same materials that they have been using during distance learning. It is important that all 

students come to school with school supplies so that we can minimize the number of shared 

materials in the classroom.  

 

1:1 Student Devices 

Parkway students will be responsible for taking their device to and from school when 

instructed to do so. Students and families are responsible for ensuring their devices are ready 

for use when the child returns to school with them.  

 

Glen Hills students will be responsible for transporting their Chromebook to and from school 

each day.  Chargers for the Chromebook should remain at home. Students are responsible for 

charging their Chromebook each evening ensuring they are fully charged and ready for use 

the following school day.  

 

 

 

 

 

https://docs.google.com/document/d/1bIA4icAkaH7CuDCHmVn3sonCiXWLdUcIdplh2znAv3k/edit?usp=sharing
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Shared and Community Materials  

Shared and/or community materials will be limited. In the event that a student needs to use 

specialized or shared materials, safety protocols have been established. Shared items will be 

disinfected between uses. When possible, shared items should also be quarantined for 24 

hours. Teachers will establish and teach routines around shared materials, for example a 

“returned books” bin or “used” pencil jar.  

 

Entry & Dismissal Procedures 

Entry and dismissal are major points of transition in which mask wearing and social 

distancing need to be followed. We ask that all families make their best effort to adhere to 

the established procedures and times. 

 

Parkway’s Student Entry 

Students will be transported by their families and by Riteway Bus Company. Families can 

begin dropping off their students at the front entrance beginning at 8:20AM. Students riding 

the school bus to school will be dropped off on the Northside of the building, entering 

Parkway using (3) separate doors: the cafeteria doors, the gym doors and the second-grade 

doors.  

 

Students will be asked to walk directly to their classrooms, quickly place items in their 

locker, and enter their classroom minimizing congestion in the hallway. Hallway supervisors 

will help transition students to their location quickly, using the most direct route.  

 

Bus drivers will deliver students to the following locations to exit the bus: 

• K4, K5, and 1st grade students will exit the bus at the cafeteria and/or gym doors  

• 2nd and 3rd graders will exit the bus at the 2nd grade hallway doors  

 

Parkway’s Student Departure  

To ensure everyone’s safety, all students will remain in their classrooms and wait to be called 

out to their car and/or bus at the end of the school day. We will dismiss students at the end of 

the day in a staggered formation to minimize congestion and to ensure everyone is safely 

exiting the building. 

 

For families that are picking up their students at the end of the day, please enter into the 

circular drive-in front of the building. Every family that picks up their student after school 

will be required to place a large piece of paper including your student’s first and last name & 

your student’s teacher on your dashboard allowing the staff to call each student to their 

vehicle in a safe and efficient manner.   

 

For students riding the school bus home, teachers will be notified when and at what time the 

students should walk from their classrooms through the gym doors to load onto their buses. 

This area will be fully staffed ensuring a safe exit out of the building and onto the school 

buses. 

 



 

22 

22 

 
Important Note: This reopening guide is subject to changes based on changing circumstances and guidelines.  

All changes will be made in timely fashion and updated within this document.  

 

 
 

Glendale-River Hills School District  

Glen Hills’ Student Entry  

All buses and families will enter off of Mill Road and proceed toward the pool. Buses will 

begin dropping off students at 7:40am and family drop off will begin at 7:45am. Bus lanes 

and car lanes will be established and need to be followed to ensure student safety. Entry 

points for grade levels are designated below. Class begins at 7:55am. Students arriving after 

8:00am must enter through the main school entrance.  

 

• 7th and 8th grade students enter through the Northeast gym entry 

• 4th, 5th, and 6th grade students enter through the Pool doors 

• Students with accessibility needs will enter through the Southwest library door 

• If a student is late, arriving after 8am, they enter through the Main Entrance 

 

All students will proceed directly to their classrooms following designated traffic patterns 

and keeping socially distanced where possible.  

 

Student Dismissal  

All buses and families will enter off of Mill Road toward the pool. Families will begin 

picking students up at 2:50pm. Families will be assigned a car number that will be displayed 

on the passenger side of the dashboard. This number will be used to alert students in the 

classroom to be dismissed to the family pick up area. Buses will load starting at 3:00pm. Bus 

numbers will be used to alert students in that classroom to be dismissed to the bus loading 

area. Bus lanes and car lanes will be established and need to be followed to ensure student 

safety at 2:50pm.  

 

• 7th and 8th grade students exit through the Northeast gym entry 

• 4th, 5th, and 6th grade students exit through the Pool doors 

• Students with accessibility needs will exit through the Southwest library door 

 

All students will proceed directly to their exits following designated traffic patterns and 

keeping socially distanced where possible.  

 

Map of Student Entry and Exit Procedures 

 

 

 

 
 

 

 

 

 

 
 

https://docs.google.com/document/d/1zTXaPirUh1SBn6lE9w3gcOs4YhaC6xZDM9X_grbgvYg/edit?usp=sharing
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Bus  

The GDRH School District is continuing to partner with Riteway Bus Company. Riteway 

Bus Company has mitigation and ventilation practices in place to keep students safe by 

limiting the number of students per seat, having students from the same household sit next to 

each other and providing sanitizer stations giving students the opportunity to sanitize their 

hands both as they enter and exit the bus along with cleaning down high touch points in 

between routes. The bus will be equipped with additional PPE supplies, such as masks, if 

needed.  

 

Clubs and Activities  

Before and after school activities will be limited. New and established clubs and activities 

must obtain written permission from the building administrator. Considerations for approval 

includes the type of activity, size of the space, and other factors. The number of students who 

may participate in a given club or activity may be limited. Students and staff members who 

participate in before and after school activities are expected to adhere to all of the established 

safety guidelines.  

 

 

 
 

 
 
 

https://docs.google.com/document/d/1DVB68oKSybADZwx5O1G0iitXMvxT_8Hq0zsttG1udfo/edit?usp=sharing
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Addendum with Most Recent Updates 

 

 

https://docs.google.com/document/d/1LG0VddoAH0YCZi0l7Ami12PNdddoj3jbwoBY4dBNmKU/edit?usp=sharing
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